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                                           www.upwardlyexhibits.com

	BRIEFING                                              26/05/2014

	COMPANY NAME:                              

	VAT:  

	PERSON IN CHARGE:                         

	ADDRESS:   

	PHONE:  
	FAX:   

	E-MAIL:  

	WEB SITE:  


1.- EVENT
· Name & Theme of the congress:

	


· Venue & Date:

	


· Congress/fair web site:

	http://WWW.
	


2.-Booth

· Booth number and location (with floor plan if possible):

	


· Booth size: 
	
	ft2/m2


· What kind of image should have the visitor entering into your booth? (marked with an X):
	Traditional/Classic
	
	Modern/Contemporary
	

	Consolidated
	
	Emerging
	

	Technological
	
	Other
	


· Corporate colours:

	


· Budget limit*:
	
	$/€



*Please, tell us your desired cost in order to use the optimal resources and design.
· Booth areas distribution/activities:

	Welcome desk
	

	Sales area with table and chairs
	

	Meeting room
	

	Catering Bar
	

	Storage


	

	Shelves
	

	TV display
	

	Computers, projectors
	

	Electrical requirements
	
	Kw

	Others
	


3.-General description of the booth:

· What should be the booth concept and booth activities/areas?
	


· Experiences and mistakes of past participations:

	


· Marketing and Communication objectives:

	


· Deadline of 1st proposal:

	


4.-Free comments:
	


Please, do not forget to send us an email with the following information:
· Logos and text for wall and booth structure.
· Graphics/photos for the booth visual.
· Photos from other fairs or events, for us to see the design line and quality of the materials.
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